
California Class C Driver License. Possession of a California 
license as an architect, civil engineer or structural engineer 
is desirable.

THE COMPENSATION
The salary range for Chief Building Official is $10,738 – 15,571 per month; 
placement within this range is dependent upon qualifications and 
experience. In addition to salary, the City offers an excellent benefits 
package that includes: 

CalPERS Retirement — 2.5% @ 55 for Classic members, Employee con-
tributes 11.468%; PEPRA members 25 @ 62, Employee contributes 
10.218%.

Alternative Work Schedule — 9/80 work schedule with offices closed 
every other Friday.

Health Insurance — The City contributes the following amounts towards 
health and welfare benefits:

• Employee only: $861 per month
• Employee + 1 dependent: $1,721 per month
• Employee + 2 or more dependents: $2,273 per month

Employees may “cash out” up to $450 per month of any money not used for 
the purchase of employer offered benefits. Any “cash out” will be paid to the 
employee in taxable compensation

Medical — The City provides choices through CalPERS (e.g., Kaiser Permanente, 
Anthem HMO Select or Traditional, Blue Shield HMO, PERS Choice and PERS Care) 

Dental — Two choices (Delta Dental and Delta Care)

Vision — One coverage plan (EyeMed)

Life insurance and AD&D — City-paid $20,000 policy. Additional insurance 
available at an employee cost or by using the City contribution listed above.

Out-of-pocket health expenses — Reimbursement of up to $100 per month

Deferred Compensation — Three 457 deferred compensation plans offered 
for additional retirement planning.

Holidays — 13 paid holidays per year.

General Leave — 184 to 264 hours of general leave accrual each year,  
depending on length of service. 

Management Leave — Up to 56 hours 
per fiscal year.

Health & Fitness — Employees and 
eligible family members have free ac-
cess to the Silliman Activity & Family 
Aquatic Center as well as resident 
rates for classes and rentals. 

On-site Amenities — Bicycle lockers, 
private shower room, and employee 
wellness activities.

Educational Reimbursement — Up to 
$10,000 for higher education; up to 
100% reimbursement of job-related 
training beyond City provided training.

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com 

Filing Deadline: 
October 6, 2021

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The most 
qualified candidates will be invited to 
personal interviews with Bob Murray 
and Associates. Candidates will be 
advised of the status of the recruitment 
following finalist selection. Finalist  
interviews will be held with the City of 
Newark. A select group of candidates 
will be asked to provide references 
once it is anticipated that they may be 
recommended as finalists. References 
will be contacted only following can-
didate approval.

If you have any questions, please do 
not hesitate to call Ms. Valerie Phillips at:

(916) 784-9080
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THE COMMUNITY
The City of Newark is located in Southern 
Alameda County at the east end of the 
Dumbarton Bridge, 20 miles south of Oakland, 
15 miles north of San Jose, and on the edge of 
Silicon Valley. Newark was incorporated as a 
General Law City in 1955 and has a Council/ 
Manager form of government. Newark’s population is 
approximately 47,000 with an encompassed area of approximately 
13 square miles. Newark enjoys Bay Area benefits while maintaining a 
small-town atmosphere. 

Newark has really evolved throughout the years from its days enriched 
in agriculture, manufacturing, and railroad to today’s expansion of high-tech, 
biotech, and the health sciences, primarily as a result of the development 
of Silicon Valley. Although Newark has grown significantly, the community 
prides itself on its small, hometown charm. 

Newark is currently in the midst of some very exciting projects including new 
housing developments many retail businesses, and research & development 
uses. These projects include significant residential development, expansion 
of advanced manufacturing and biotech space, and several major capital 
improvement projects. A new Civic Center, including a plaza and Library, Police 
Department and City Hall buildings, recently completed construction. City 
employees moved into these state-of-the-art buildings in March 2021, located 
adjacent to one of the City’s many parks. The community supported construc-
tion of these facilities with a sales tax and also recently approved a Utilities 
Users Tax. Both the community and City Council have demonstrated their 
support for City staff and services, resulting in a stable budget and ideal 
work environment.

THE ORGANIZATION
The City of Newark operates as a General Law city, providing for a Council/
Manager form of government that clearly distinguishes the legislative power 
of the City Council from the administrative powers of the City Manager.

The Newark City Council is composed of five Council Members. Four of the 
Council Members are elected to staggered four-year terms; the Mayor 
who also serves as the fifth Council Member is directly elected to serve a 
two-year term. There is an election in November of even numbered years 
for the Mayor’s seat and two Council Member seats. The City of Newark 
is a stable city as is its City Council. 

The City of Newark is comprised of seven de-
partments to meet the demands of 
its growing community, including 
the City Manager’s Office, 
Community Development, 
Finance, Human Resourc-
es, Police, Public Works, 
and Recreation & Com-
munity Services. Though 
each department has 
a very specific role in 
the development of 

the City of Newark, staff work in a collab-
orative effort to ensure that all residents, 
businesses, and visitors’ best interests 
are at the forefront of all City actions 
and activities.

The City’s mission is to provide the 
quality of services that meets the 
highest expectations of all those 
served. City employees take P.R.I.D.E. 
in their daily work, exhibiting its values 
of Personal Service, Responsibility,  
Integrity, Diversity, and Empowerment. 
The City is a community-driven, cus-
tomer-focused organization which 
values fiscal independence, fosters a 
competitive spirit, and works together 
as a team to achieve community goals.

THE DEPARTMENT
The Building Inspection Division is one 
of three divisions in the Public Works 
Department, which also includes En-
gineering and Maintenance. The division 
is committed to the planning and im-
plementation of growth and physical 
development for the City of Newark. 
The division is responsible for the pro-
tection of the health and safety of 
citizens through the enforcement of 
current building codes. The division  
issues building permits for new con-
struction, repairs or alterations to  
existing structures, and electrical, 
plumbing, and mechanical permits. 

THE POSITION
Under administrative direction from 
the Public Works Director, the Chief 
Building Official supervises the activities 
of the Building Inspection Division; 
performs complex administrative and 
technical work in administering and 
enforcing state construction codes 
and City ordinances; acts as the 
Americans with Disabilities Act Com-
pliance Officer; and administers the 
Fire Prevention agreement with the 
Alameda County Fire Department.

The responsibilities and essential 
functions of the Chief Building Official 
include, but are not necessarily limited 
to the following:

• Develop and implement division-
al goals, objectives, policies, 
and procedures.

• Direct, oversee and partici-
pate in the development 
of the Building Inspection 
Division work plan; assign 
work activities, projects, 
and programs; monitor 
workflow; review and eval-
uate work products, meth-
ods, and procedures.

• Enforce a variety of codes, includ-
ing California’s Building, Mechanical, 
Plumbing, Electrical, Historical, Energy, 
and Green Building Standards (CAL Green) 
Codes, and local codes such as grading, zoning, security, and nuisance 
abatement.

• Explain, interpret, and provide guidance regarding all applicable codes to 
architects, engineers, contractors, developers, homeowners, and other in-
terested parties.

• Review current trends and developments in the field of construction; prepare 
revisions to codes, ordinances, and local regulations.

• Supervise and/or perform the examination of building plans of all types to 
determine compliance with code regulations and related regulations.

• Resolve complex problems and complaints regarding commercial, industrial, 
and residential buildings, building construction and code compliance.

• Provide leadership and direction in the development of short- and 
long-range divisional plans; gather, interpret, and prepare data 
for studies, reports, and recommendations; and coordinate 
department activities with other departments and agen-
cies as needed.

• Prepare the Building Inspection Division budget; assist 
in budget implementation; generate budget forecasting 
of additional funds needed for staffing, equipment, 
materials, and supplies; administer the approved 
budget.

THE IDEAL CANDIDATE
The City of Newark is seeking a candidate who possesses 
strong management skills to lead a team of experienced 
building inspection professionals and seasoned support staff. 
The candidate will be an individual who is trustworthy, approachable, 
honest, and ethical. A Chief Building Official who will create a 
teamwork-oriented environment that emphasizes collaboration, 
accountability and responsiveness is sought. Candidates who 
bring a positive and can-do attitude will succeed in this position. 

The City is in need of a visionary who will successfully implement 
standardized policies and procedures for the division. The 

incumbent will possess the self-confi-
dence to be a creative problem solver 
who is open and responsive to change 
within an organization. A forward 
thinker who is able to see the big picture 
and prepare for the future is sought. 
The ideal candidate will not only have 
a vision for the division but will also 
have the ability to effectively commu-
nicate that vision to all staff and gain 
the buy-in to achieve that vision.

Customer service should be a number 
one priority for the new Chief Building 
Official, as will patience and sensitivity 
to the needs of the community. The 
successful candidate will possess 
the necessary communication and 
interpersonal skills needed to work 
successfully with elected officials, City 
staff, developers, outside agencies 
and the community. 

QUALIFICATIONS
Any combination of experience and 
training that would provide the required 
knowledge and abilities is qualifying. 
A typical way to obtain the required 
knowledge and abilities would be 
possession of a Bachelor’s degree from 
an accredited four-year college or uni-

versity, with a major in engineering, 
architecture, construction man-

agement, or a closely related 
field; and five (5) years of 

increasingly responsible 
experience in construc-
tion, building inspection, 
building design, plan 
checking, civil engineer-
ing, structural engineer-

ing, or similar fields, at 
least two of which must 

be in a supervisory role.

Certification from the Interna-
tional Code Council for California for 

Certified Building Official, Commercial 
Building Inspector, Commercial Electrical 
Inspector, Commercial Plumbing Inspec-
tor, Commercial Mechanical Inspector, 
and Building Plans Examiner is re-
quired within one year of employment. 
The position requires possession of a  
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